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Introduction

This reference guide presents in 
clear, readable form, information 
to lead parents and staff through 
tederal and state special education 
laws, regulations and services, 
along with helpful “tips for 
parents.” It is not intended to offer 
substantive legal advice, which may 
be provided only by an attorney.

	 Special education includes 
a broad spectrum of services. 
Special services for children range 
from consultations by special 
education personnel to full-time 
out-of-district placements in special 
education schools. Providers of 
special services include special 
education instructors, speech-
language pathologists, social 
workers, psychologists, occupational 
and physical therapists, adaptive 
physical education instructors, 
educational consultants, and others. 
Parents, however, are the only ones 
who, over time, continue to be 
a constant source of information 
and support for their children. This 

guide outlines how parents can 
begin and sustain a collaborative 
partnership with staff within the 
school system, whereby everyone 
works together for the benefit of 
the children. 

	 The fundamental purpose of our 
public school system is to set the 
highest standards of educational 
excellence and, within this context, 
to empower each student to 
achieve his or her personal best, 
demonstrate good character and 
values, function responsibly within 
our system of self-government, 
develop intellectual curiosity, exhibit 
proficient skills and, thereby, build 
a foundation for life-long learning.

	 The school district’s mission 
for children with disabilities is 
to increase the academic and 
functional growth and achievement 
of all children, as indicated in their 
Individualized Education Programs 
(IEPs), while educating them in the 
least restrictive environment (LRE) 
to the maximum extent appropriate: 
children are placed in general 
education classes in their 
neighborhood schools and in 
extracurricular activities with 
their non-disabled peers, with 
appropriate supplementary aids 
and services. Inclusive settings may 
not be appropriate for all children 
at all times, however, and the full 
range of placement options must be 
kept in mind and discussed. 

	 As with all children, 
competence in the basic subject 
areas is essential for success. State 

syllabi and district curricula are 
utilized in all areas. If necessary 
and appropriate, courses may be 
modified and specifically designed 
for children receiving special 
services, with the subject matter 
closely following that of the general 
education curricula. 

	 This guide is intended to 
make the special services process 
more understandable and less 
intimidating. The pre-referral, 
referral, and evaluation processes, 
questions of eligibility, the planning 
and placement team (PPT) 
meeting, and the development 
of an Individualized Educational 
Program (IEP) are presented as the 
basic steps toward making sure 
that students with special needs 
achieve the “highest standards of 
educational excellence.”

	 Throughout this document, we 
have input links to websites that 
will help the reader gain more in-
depth knowledge about the topics 
at hand. Click on the green or 
orange text or web sites to access 
additional information or the forms 
being discussed. Our web resources 
have been compiled from a number 
of reliable sources. Our main 
information base, www.spednet.org, 
is updated daily. Please select 
it as one of your favorites and 
familiarize yourself with it, so you 
can more easily access special 
education and disability-related 
topics, research, upcoming events, 
and advocacy groups.  Info on 
Special Education; Disability-related 
Web Sites; Additional Links.

		         
Tips for parents 
✓ You, as parents, know your 
child best. You are the ones who 
can speak most effectively on 
your child’s behalf in order to 
secure his or her educational 
rights under the law. Your 
knowledge of the school system’s 
procedures, as well as state 
and federal laws and related 
regulations, is essential to 
becoming effective advocates. 
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Connecticut  
State Board  
of Education 
Position Statement  
on the Education
of Students  
with Disabilities

Adopted January 3, 2001	

The Connecticut State Board of 
Education believes that all students 
are unique and are influenced 
by cultural, linguistic, intellectual, 
psychological, medical, social, 
and economic factors. These  
factors create a need for a varied 
educational environment that  
provides for and accommodates 
each child‘s strengths and areas 
of needed improvement. The 
Board also believes that a unified 
and coordinated continuum of 

educational opportunities and 
supports, designed to address 
individual needs, serves and  
benefits all students. The Board 
encourages the implementation 
of educational models that 
promote multiple instructional 
strategies, which encourage 
and accommodate students in 
the general environment to the 
maximum extent appropriate. 
It is the responsibility and 
obligation of educators to design 
and provide teaching strategies, 
methods, and materials that are 
suitable for each individual learner. 
As appropriate, a continuum 
of these strategies should be 
implemented before a child is 
referred to special education.

	 The Connecticut State 
Board of Education supports 
the principle that Connecticut‘s 
Common Core of Learning 
defines common goals for all 
students, including those with 

disabilities. Connecticut‘s public 
education system has the duty 
to provide opportunities for all 
students to achieve the statewide 
student goals (motivation to 
learn, mastery of the basic skills, 
acquisition of knowledge, and 
competence in life skills and in 
understanding society‘s values). 
The demonstrated performance 
of these skills, knowledge and 
attributes must become a greater 
focus and the acknowledged 
responsibility of all professionals 
in the education community. 
The Board presumes that these 
goals are best achieved in the 
child‘s local school, although it 
recognizes that some children 
who present significant and/or 
unique needs require placement 
in alternate settings to achieve 
those goals. Furthermore, the 
Board believes in the continuous 
monitoring of students’ growth 
and achievement.

‑
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Connecticut’s 
“Best Practices”
 

The State Department of 
Education believes that 
implementation of these 
practices will encourage all 
students to value themselves as 
capable individuals who make 
successful transitions to further 
education and employment. As 
a result, students will become 
self-sufficient, productive and 
contributing members of society, 
and will be able to make 
informed personal choices and 
function successfully as family 
members, workers, learners, 
citizens, friends and consumers.

1. Deliver support services, based 
on early diagnoses of learning 
problems and early intervention 
strategies accommodating 
different learning styles in the 
general classroom, which results 
in fewer students unnecessarily 
being identified as requiring 
special education services;

2. Align special education 
programs and services with all 
state, federal and local reform 
efforts, to ensure involvement in 
all school improvement activities;

3. Support full participation of all 
students in state- and district-wide 
assessment activities designed to 
assess the degree to which basic 
skills are mastered;

4. Use current medical, 
educational and psychological 
research to inform best practices 
in teaching strategies; 

5. Identify and support activities 
that will enhance and promote  
a school climate conducive to 
positive development for all 
children, including children with 
disabilities;

6. Provide training to all educators 
that prepares them to teach 
children with varying abilities, 
interests and learning styles, 
and that enables them to, with 
the use of supplementary aids 
and services, modify curriculum, 
deliver individually designed 
instruction, and implement 
effective instructional practices in 
the least restrictive environment;

7. Identify and support 
actions necessary to promote 
the appropriate and positive 
involvement of students with 
disabilities in the total school 
program, including  
extracurricular activities;

8. Provide sufficient allocation 
and efficient use of resources 
to enable quality instruction, 
which results in improved student 
outcomes and focuses on activities 
with clear educational benefit;

9. Involve parents of students 
with disabilities in planning and 
assessing all aspects of the  
student’s educational program;

10. Develop a collaborative 
approach to service delivery, which 
includes parental involvement, use 
of community-based resources, 
school- and community-based 
learning experiences and pupil 
services and supports (such as 
psychology, guidance, counseling, 
social work, speech/language, 
and health services);

11. Provide a continuum of 
teaching and learning options 
and settings that fosters high 
expectations, continuing 
improvement and challenging 
curriculum for all students and 
that prepares students for eventual 
entry into higher education and the 
workplace; and

12. Identify student needs and 
the implementation of student and 
teacher accountability measures 
to assess growth and the impact 
of services.
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The 
Americans  
With 
Disabilities 
Act

The Americans with Disabilities 
Act (ADA) of 1990 provides a 
clear and comprehensive mandate 
to ban discrimination against 
individuals with disabilities. The 
act has had a powerful impact on 
schools in that it strengthens “the 
least restrictive environment”  
principle and creates greater 
opportunities for a child’s 
inclusion in schools and the 
community. See ADA Information.

42 U.S.C. Section 12132: 
Discrimination
Subject to the provisions of 
this subchapter, no qualified 
individual with a disability shall, 
by reason of such disability, be 
excluded from participation in  
or be denied the benefits of the  
services, programs, or activities of 
a public entity, or be subjected to 
discrimination by any such entity.
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Enforcing  
Rights  
Under  
Section 504 
and the ADA 

For disagreements over a Section 504 
issue or an ADA violation:

■ 	� Make every attempt to resolve any differences 
within the school building. Follow-up all discus-
sions with a written letter to confirm your under-
standing of the outcome;

■ 	�� If concerns continue, contact the Director of 
Special Services to help mediate the situation.

■ 	� File a complaint with the Office of Civil Rights 
(OCR) of the U.S. Department of Education.  
Office of Civil Rights Information.

■ 	� As a final alternative, seek enforcement of Section 
504 and ADA through court action. This should 
be the last alternative.  

http://www.spednetwilton.org
http://www.ada.gov/
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The Family  
Education Rights 
and Privacy Act 
(FERPA)

The Right to Review Records

The Family Education Rights and 
Privacy Act (FERPA), often called 
the Buckley Amendment, is a 
federal law enacted in 1984. It 
gives all parents of students under 
18 years of age and all students 
over 18 years of age the right to 
see, correct, and control access 
to student records. Any school 
that receives federal funds from 
the U.S. Department of Education 
must follow this law. Schools 
are required to establish written 
procedures to carry out this law 
and to notify parents of their 
rights annually.  Connecticut also 
has several regulations regarding 
special education records.

The following is a summary of the 
parental rights associated with 
education records, pursuant to 
state and federal law: 

1. The right to request a list of the 
types and locations of education 
records collected, maintained, 
and used by the school system.    

2. The right to know who has 
access to these records, including 
the names and positions of staff 
members.

3. The right to inspect and review 
all education records pertaining 
to their child. If the school district 
maintains education records that 
include the names of more than 
one child, parents have the right 
to view only information pertinent 
to their child. Records will be 
made available within ten school 
days, or within three school days 
if information is needed to plan 
for a due process hearing or a 
PPT meeting.  

4. The right to have an 
explanation and interpretation of 
their child’s records.

5. The right to acquire one 
free copy of their child’s special 
education records. A nominal fee 
may be charged for additional 
copies. This request must be 
honored within five school days. 
A request for records needed to 
prepare for a PPT meeting must 
be copied within three school 
days.

The school district may not charge 
a fee to search for or to retrieve 
information, and any fee charged 
may not effectively deny parents 
their rights to inspect and review 
education records.

6. The right to have an authorized 
representative inspect and review 
their child's records.

7. The right to request an 
amendment to their child's 
education records, if the parents 
consider information to be 
inaccurate, misleading, or in 
violation of privacy. A request for 
an amendment must be in writing 
and will be acted upon within a 
reasonable period of time.

8. The right to a hearing, if the 
request to amend their child’s 
records is refused.

9. The right to place a statement 
in their child’s records, if the 
hearing officer decides against 
amending the information as 
requested. This statement will 
be maintained as long as their 
child’s record is maintained and 
will be disclosed whenever the 
confidential record is disclosed.

10. The right to be informed 
when the information in their 
child's records is no longer useful 
so they may request destruction 
of the information.

FERPA Statute.  
FERPA Regulations.  
Example of FERPA Letter. 
FERPA Access.

http://www.spednetwilton.org
http://www.epic.org/privacy/education/ferpa.html
http://www.ed.gov/policy/gen/reg/ferpa/index.html
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Education 
Records 
Under FERPA

Educational records are collected 
and maintained as follows:

All requests for copies must be put 
in writing to ensure compliance 
with the legal guidelines. 

Category A - Directory
Name, Address, Date of birth,
Name of parent(s), Address, Telephone 
number, Academic work and level of 
achievement (grades and transcripts),
Attendance data		

Category B - Confidential
Standardized test scores, such as
SAT, OLSAT and CMT, and Individual 
Diagnostic Reading and Math 
test results (non-special education)	

Category C - Confidential
Health records, Evaluation reports,
Referrals, All notice and consent forms,
IEPs, Release forms, Diagnostic medical 
information, PPT/IEP Team meeting minutes, 
if any.		

LOCATION

Cumulative file

Cumulative file

Health and
pupil personnel ser-
vices files

LENGTH OF 
MAINTENANCE

50 years after student leaves 
the school district

6 years after student leaves 
the school district

6 years after student leaves 
the school district

TYPE OF DATA	 		
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No Child  
Left Behind

On January 8, 2000, President 
George W. Bush signed into 
law the No Child Left Behind 
Act of 2001 (NCLB). This new 
law represents his education 
reform plan and contains the 
most sweeping changes to the 
Elementary and Secondary 
Education Act (ESEA), since it 
was enacted in 1965. It changes 
the federal government’s role in 
kindergarten-through-grade-12 
education by asking America’s 
schools to describe their success 
in terms of what each student 
accomplishes. 

	

The act contains the President’s 
four basic education reform 
principles: stronger accountability 
for results, increased flexibility 
and local control, expanded 
options for parents, and an 
emphasis on teaching methods 
that have been proven to work. 

A primary focus of this law is 
on reading achievement and the 
qualifications of teachers and 
paraprofessionals.

An additional focus is on specific 
requirements and qualifications 
for special education staff. 
Personnel must be appropriately 
and adequately prepared and 
trained and must have the content 
knowledge and skills to serve 
children with disabilities.  
No Child Left Behind.
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Final Note
	

SPED*NET, Special Education 
Network of Wilton, Ltd., 
a 501(c)(3) not-for-profit 
educational corporation, 
encourage all parents of 
children with special needs to 
become active participants in 
the special services partnership. 
	 We value your input. This 
web guide will strive to provide 
information that is current and 
accurate. Our field of endeavor 
is ever-evolving. Laws and 
regulations are amended, 
administrations change, new 
theories are developed. Every 
child is singular and unique.
     Consequently, the 
reader must appreciate that 
information and ideas gained 

from our 
publication must 
be discussed 
with your 
own personal 
care givers, 
professional 
sources, experts

This handbook has been made possible by a generous grant from The Anne 

Claire Lester Foundation and the William Caspar Graustein Memorial Fund. 

Additional thanks goes to The Wilton Rotary Club.

■ D esign      by   A rt   P resson       and    Pam   W ert   z
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and, when necessary, 
specializing attorneys. Reliance 
must come only from those 
specialists who have first-hand 
awareness of each particular 
history and situation. We will 
make every effort to correct 
errors brought to our attention, 
but nothing in this material is to 
be considered as the rendering 
of legal advice. 
	 If you have further 
questions or need additional 
information, visit  
www.spednetwilton.org
or info@spednetwilton.org

Co-Authors:
Eve Kessler, Esq.
Carol Kennedy  
Noreen O’Mahoney, MSW, SDA
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Related Internet Links

Page 1

Information on Special Education
http://www.spednet.org

Info on Special Education
http://www.spednet.org/info_on_sped/

Disability Related Websites
http://www.spednet.org/disability_links/
 
Additional Links
http://www.spednet.org/links
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Common Warning Signs
http://www.spednetwilton.org/handbook/Common_Warning_Signs.pdf

Parent Guide

Spanish Parent Guide
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/parents_guide_se_span.pdf

English Parent Guide
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/Parents_Guide_SE.pdf

Page 8

Referral to Determine Eligibility for Special Education and Related Services
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/ed621.pdf

Parent Notice of Referral to Determine Eligibility for Special Education and Related Services
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/ed622.pdf

Response to Intervention RTI
http://www.ncld.org/images/stories/downloads/parent_center/rti_final.pdf

Procedural Safeguards
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/prosaf.pdf

Page 9

Notice of PPT meeting
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/ed623.pdf

Documentation of Attempts to Seek Parent/Guardian



Documentation of Attempts to Seek Parent/Guardian
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/ed624.pdf

Procedural Safeguards
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/prosaf.pdf

CT Resources for Families Brochure
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/resources_families.pdf

Page 10

PPT Attendance Form
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/ed633.pdf

Page 11

No Child Left Behind
http://www.nochildleftbehind.gov/

Info on Related Services
http://www.spednet.org/related_services

Page 12

Elements of Possible Evaluations
http://www.concordspedpac.org/TypesTests.html

Evaluation Timelines Guidance
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/evaluation_timelines.pdf

Page 13

Procedural Safeguards
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/prosaf.pdf

Page 16
State Department of Education RTI Executive Summary
http://www.sde.ct.gov/sde/lib/sde/pdf/Pressroom/RTI_Executive_Summary.pdf
Wrightslaw Special Education Advocate RTI
http://www.wrightslaw.com/info/rti.index.htm
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Identification and Education of Children and Youth with Autism
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/guidelines_autism.pdf



Serious Emotional Disturbance
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/SEDguide.pdf

Intellectual Disability
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/guide_intellectualdisability2007.pdf

Learning Disability
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/ldguide.pdf

Attention Deficit Disorder
http://www.ctserc.org/initiatives/teachandlearn/ADHD_report_5-2-05.pdf

General Definitions
http://www.peatc.org/disabilities_general.htm

Glossary of Terms
http://www.peatc.org/MAZE_Glossary.htm

Page 18

Ct State Dept IEP Manual and Forms
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/iepmanual.pdf

Measurable Goals
http://www.spednet.org/measurable_iep_goals/

Page 19

SOP and Instructions
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/ED635.pdf

Page 20

Supplementary Aids and Services
http://www.spednet.org/supplemental_aids_and_services/

State Dept OT Guidelines
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/OTGuidelines.pdf

State Dept PT Guidelines
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/PTGuidelines.pdf
 
State Dept Speech & Language Guidelines
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/SLguide03.pdf

State Dept ESY Update
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/Topic_Brief_ESY.pdf

State Dept AT Guidelines



State Dept AT Guidelines
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/AT_Guidelines.pdf

Page 21

State Dept Manual’s Frequently Used Modifications
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/IEPManual.pdf
at page 16

IEP Adaptation and Modification Checklist
http://www.spednetwilton.org/handbook/IEP_Adaptations_and_Modifications_Checklist.pdf

Accommodations
http://www.spednet.org/accommodations_and_modifications

PEATC Accommodations
http://peatc.org/peakaccom.htm

Positive Behavioral Supports
http://www.beachcenter.org/education_and_training/positive_behavior_support.aspx

Consent for Special Education Placement
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/ED626.pdf

LRE Procedural Checklist
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/ED632.pdf

IEP Matrix
http://www.spednetwilton.org/handbook/Matrixes.pdf

Notice and Consent to Conduct Initial Evaluation
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/ED625.pdf

Notice and Consent to Conduct Re-Evaluation
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/ED627.pdf
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Agreement to Change IEP Without Meeting
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/ED634.pdf

Page 24

LRE Procedural Checklist
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/ED632.pdf

Page 25
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Upcoming Events
http://www.spednet.org/upcoming_events

Page 27

IEP Matrix
http://www.spednetwilton.org/handbook/Matrixes.pdf
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Procedural Safeguards
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/Prosaf.pdf

State Dept IEP Manual and Forms
http://www.sde.ct.gov/sde/lib/sde/pdf/deps/special/iepmanual.pdf

Adaptation and Modification Checklist
http://www.spednetwilton.org/handbook/IEP_Adaptations_and_Modifications_Checklist.pdf

Accommodations
http://www.spednet.org/accommodations_and_modifications

PEATC Accommodations
http://www.peatc.org/peakaccom.htm
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Procedural Safeguards
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/Prosaf.pdf

Complaint Process Information 
http://www.sde.ct.gov/sde/lib/sde/PDF/DEPS/Special/Complaints.pdf
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Information on IDEA Improvement Act 2004
http://www.spednet.org/idea2004/

IDEA 2004 Regulations
http://www.wrightslaw.com/idea/law.htm

FAPE IDEA
http://www.fape.org/idea/

LD Online
http://www.ldonline.org/features/idea2004
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Section 504 Statute
http://www.hhs.gov/ocr/504.html

Section 504 Regulations
http://www.familyvillage.wisc.edu/legal/504.html

Example of District’s 504 Manual and Forms
http://www.wilton.k12.ct.us/district/special_services/5043.pdf

Section 504 Services in General Education Classroom
http://www.spednet.org/twenty-two_services/
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ADA Information
http://www.ada.gov/

OCR Information
http://www.ed.gov/about/offices/list/ocr/index.html?src=mr
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FERPA Statute
http://www.epic.org/privacy/education/ferpa.html

FERPA Regulations
http://www.ed.gov/policy/gen/reg/ferpa/index.html

Example of FERPA Letter
http://www.spednet.org/ferpa

FERPA Access
http://www.spednet.org/ferpa
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No Child Left Behind
http://www.nochildleftbehind.gov/
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